Application for the Post of in
the Trust Funds & Temples Joint Secretariat

The following notes give guidance on how to complete the application form.

(@) Please complete every item in block letters and in black ink.

(b) Please ensure that all parts in the form are completed and the information is accurate. If there is insufficient space, please
give details on a separate sheet to be attached to the application form.

(c) Your provision of all the personal data requested in this form is obligatory, except those items clearly marked as optional.
Your application will not be considered if you fail to provide all information as requested or it is not clear from your
statements that you have the minimum qualifications, training, experience or other requirements specified for the job.

(d) The personal data provided in this form will be used for recruitment and other employment-related purposes. It may be
provided to government departments and other organisations or agencies authorised to process the information for purposes
relating to recruitment by and employment with the Joint Secretariat. e.g. qualifications assessment, medical examination,
employer reference and integrity checking, etc. as may be necessary. Information on unsuccessful candidates will normally
be destroyed 12 months after rejection of the candidate’s application.

Section A
Personal Particulars

apaililiEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN

English Surname Other names

Ly
Name in Chinese

Date of Birth Sex Male O Female O
DD MM YYYY

Hong Kong Identity Card Number ( )

Passport/Travel Document Number Issuing Authority

(for candidates without Hong Kong Identity Card)

Avre you a permanent resident (PR) of the Hong Kong Special Administrative Region (HKSAR)? O O
Yes No

(If in doubt, you are advised to make enquiry about your eligibility for the permanent resident status in the Hong Kong Special Administrative Region through the Immigration
Department Right of Abode Enquiry Hotline 2824 4055.)

Residential Address

Correspondence Address
(If different from the address given above)

Daytime Contact Telephone Number Residential Telephone Number

E-mail Address Mobile

Length of Residence in Hong Kong (with dates in chronological order)

From (Month/Year) To (Month/Year) Duration

Total




-2 -

Section B (If there is insufficient space, please give details on a separate sheet to be attached to the application form.)

Education (in chronological order). (Please attach copies of diplomas or transcripts)

(1) Academic Attainment Full Name of Issuing Authority Public Examination From To
(e.g. HKDSEE, CRE, HKCEE) Results (e.g. Chin. Lang
- Level 3, Eng. Lang -
Level 3)
(1) Colleges, Universities, etc. Class/Attended/Attending Mode of Attendance From To

Attended/Attending

(e.g. Full-time on
Campus, Distance
Learning, etc.)

Section C  (If there is insufficient space, please give details on a separate sheet to be attached to the application form.)

Professional Qualifications (Please attach copies of relevant certificates) (in chronological order)

Professional Qualifications

Full Name of Issuing Authority

Level Attained (e.g. Member/Fellow)

Date Obtained/
(Month/Year)




-3 -

Section D (If there is insufficient space, please give details on a separate sheet to be attached to the application form.)

Full Employment Record to date (in chronological order)

Organization Position Held Nature of Work (in brief) From To Years

Total full-time employment (years)

Section E

Record of Voluntary Service (in chronological order) (Optional)

Date (Month/Year)

Name of Organisation/Agency Position Held From To

Section F
Have you ever been found guilty of an offence in a court of law whether or not in Hong Kong? Yes O No O

If yes, please give details

Section G
Present / Last salary: Expected salary:
Date available :

Section H
Do you have relative(s)/close friend(s) currently employed by the Joint Secretariat? Yes O No O

If yes, please give details (name and relationship)

Section |

I understand that if | wilfully give any false information or withhold any material information in this application form, or fail to notify the Joint Secretariat any
subsequent change of information provided, it will render me liable to disqualification for employment by the Joint Secretariat or to dismissal, if already
employed by the Joint Secretariat.

I consent to the Joint Secretariat making any necessary enquiries for purposes relating to recruitment by and employment with the Joint Secretariat and for the
verification of the information given above. | authorise all government departments and other organisations or agencies to release any record or information as
may be required for these enquiries (including, inter alia, obtaining a reference from my current and/or previous employer(s) before offer of appointment;
obtaining my medical examination reports, medical board reports or medical records from relevant authorities/agencies/medical personnel and transferring of
such data to other authorities/agencies/medical personnel; and making enquiries from relevant government departments/institutions/agencies regarding my
academic/professional qualifications and obtaining relevant records and transferring of such data to other government departments/authorities/agencies for
qualifications assessment).

I understand and accept that the information given above will be provided to government departments and other organisations or agencies authorised to process
the information for purposes relating to recruitment by and employment with the Joint Secretariat e.g. qualifications assessment, medical examination, employer
reference and integrity checking, etc. as may be necessary.

Date Signature
(Please “v™ in the appropriate box.)
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TRUST FUNDS & TEMPLES JOINT SECRETARIAT
EEEMETHENER

Personal Data Collection Declaration

PN = L A

The personal data provided by you will be used by the Joint Secretariat for recruitment purpose.

Al Ehb SR F [ N EZ EANER A RIS -

The data held by the Joint Secretariat will be kept confidential but the Joint Secretariat may provide the data to other

sections/ persons for the purpose of recruitment and all purposes related thereto.
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If you are employed, the Data will be used for the arrangement and administration of payroll, insurance, MPF, human
resources planning, appraisal, and all matters related thereto.

fisf P N IERES TR - FraE BRI & A - frb  s@fEs - ATEIRAVER SR E] ~ RIAFTZ
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If you are employed, the Data may be provided to any agent or third party or service provider who provides
employees’ benefit for the Joint Secretariat.

fisl FAT MRS TR - FrA (A SRR G e T B N AN e (Ee -

If you are employed, the Data may be provided to any organization which has business connection with you in the
course of discharging your job duties.

fied [T M ORI TR - FrA (B AN SRR G A R B MR TI SRS Ie RIS IR B N R e

You have a right not to provide any personal data to the Joint Secretariat. However, failure to provide adequate and
accurate data may affect your application.

AR R IME M EA BRI T AR SRS - E B2 TR g NE R AR 2 s R 227

7
=

You have the right not to allow the Joint Secretariat to take copy of your Data.

fE AR T AR N R Z S T AR SR SR s -

The Joint Secretariat will request you to present your 1.D. Card for identification. The Joint Secretariat will not make

copy of your I.D. Card unless and until your application is accepted by the Joint Secretariat and upon commencement

of your service with the Joint Secretariat.
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JTALE

If you are not informed of the result of this interview within eight weeks thereof, your application shall be regarded as
unsuccessful and all Data will be destroyed after one year thereof.

HE i sl R (B2 BT - 8 B N R AR Z I AL - AR KR E R R % 2 - T B T FER
Kt E I Z ENEREGE—FHEHE -

You have the right to access to the Data and make correction thereof and to the information regarding the Joint
Secretariat’s policies and practices on the personal data of its employees. Any enquiries shall be made to our
Administration Unit, 24" Floor, Hopewell Centre, 183 Queen’s Road East, Wan Chai, Hong Kong or via telephone
at : 3718 6819.

FE) T A K A e Sl S (N B M B R SRR R A SR R < BB BIRE P » 515 o] i A 20
IR TEAHAR - bl RS 25 R R 835 &N 2418 B E B 3718 6819.

I acknowledge that I understand the policies and practices of the Joint Secretariat on personal data and | agree that the Joint
Secretariat shall be entitled to use my personal data in accordance with its policies and practices.

ANHER e 2B R FE Hb S SR AN Z (& N B FARR) Z 8 HE R BUR

Signature of Applicant Date
SEHIN = w0
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